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This guideline has been compiled for our customers to assist in obtaining your ENS for shipments going 

to Lagos, Nigeria.  Please understand that some fields are variable and are based on your particular shipment.  

The below example was generated for a shipment booked with our Hyundai Glovis service. 

WEBSITE: www.ACDNigeria.com 

LOG IN:  Email Address 

PASSWORD: This will be provided to you once registered 

 

Once logged in: Select: Cargo ENS, then select: New Summary  

 

You will then see the below screen 

 

Transaction: Select the proper option from the drop down menu 

You will need to attach the following documents: 

1. Booking Document / Bill of lading Document  –  you will be able to obtain this from the .html link we send to you at the dock  

      receipt level 

2. Original commercial invoice – attach the bill of sale or invoice for the purchase of the vehicle 

3. Freight Invoice - you will be able to obtain this from the .html link we send to you at the dock receipt level 

4. Export Declaration – attach stamped dock receipt 

Once you have attached all the documents choose Continue 
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Next, enter the information for your shipment in the Advance Cargo Declaration Procedure fields 

 

All the fields with a red asterisk * must be filled out 

Booking no. or Bill of lading NO:   You can obtain this information from your Dock Receipt or Draft Bill of Lading.   

* For shipments with our Hyundai Glovis service, please use the AES reference number (Example: AES-######).   

** For other carriers, you can use the actual booking number. 

Shipper:      Enter Exporter Name and U.S. address 

Ship Name:     You can obtain this information from your Dock Receipt or Draft Bill of Lading 

Country of loading port:   Enter US port of loading 

Voyage No.:      You can obtain this information from your Dock Receipt or Draft Bill of Lading 

Carrier:     Enter carrier name.     Example: HYUNDAI GLOVIS CO. INC. 

ETA port of discharge:    Enter estimated date of arrival to Lagos 

Sailing date from loading port:   Enter sailing date  

Ship Agent:    Select the agent listed on your Draft B/L: Example AFRICA PORT SERVICES (APS) 

 

Incoterm:    Select the proper option that relates to your shipment.  We have provided some  

of the definitions  for you below.  We have highlighted the most popular options 

for you as well in yellow.  Please remember that this is a guideline and your 

answer is variable. 

 
1. CAF – no definition provided 

 

2. CFR = Cost and Freight = This term formerly known as CNF (C&F) defines two distinct and separate responsibilities-one is dealing with the actual 

cost of merchandise "C" and the other "F" refers to the freight charges to a predetermined destination point. It is the shipper/seller's responsibility 

to get goods from their door to the port of destination. "Delivery" is accomplished at this time. It is the buyer's responsibility to cover insurance 
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from the port of origin or port of shipment to buyer's door. Given that the shipper is responsible for transportation, the shipper also chooses the 

forwarder. 

 

3. CI – no definition provided 

 

4. CIF = Cost, Insurance and Freight= seller clears the goods for export and delivers them when they are onboard the vessel at the port of 

shipment. Seller bears the cost of freight and insurance to the named port of destination. Seller’s insurance requirement is only for minimum cover. 

Buyer is responsible for all costs associated with unloading the goods at the named port of destination and clearing goods for import. Risk passes 

from seller to buyer once the goods are onboard the vessel at the port of shipment. 

5. CIPT – no definition provided 

 

6. CPT = Carriage Paid To= In CPT transactions the shipper/seller has the same obligations found with CIF, with the addition that the seller has to 

buy cargo insurance, naming the buyer as the insured  while the goods are in transit 

 

7. DAF = Delivered at frontier  : As per its terms, the seller, after obtaining export clearance, is responsible for delivering the goods at the buyer’s 

disposal. But, the delivery is only till the customs border with the goods not unloaded and without import clearance. This term may be used for any 

mode of transport when goods are to be delivered at a land frontier and not abroad a ship, quay or port. 

 

8. DDP - Delivered Duty Paid: DDP term tend to be used in intermodal or courier-type shipments. Whereby, the shipper/seller is responsible for 

dealing with all the tasks involved in moving goods from the manufacturing plant to the buyer/consignee's door. It is the shipper/seller's 

responsibility to insure the goods and absorb all costs and risks including the payment of duty and fees. 

 

9. DDU - Delivered Duty Unpaid (destination name) As opposed to DDP, in this term seller delivers goods to buyer without unloading the cargo 

bearing all expense. But the import duty, including payment of customs formalities, taxes and other charges, has to be paid by buyer. Similarly as in 

DDP term, it is irrespective of transport medium with deliveries only on land. 

 

10. DEQ - Delivered Ex Quay (destination port) Seller incurs all costs till goods reach the buyer at the mentioned port. The buyer is responsible for 

import clearance and other charges 

11. DES - Delivered Ex Ship (destination port) Unlike in DEQ terms, this is used when delivering goods abroad a ship in the port of destination. 

Other conditions are same as that of DEQ. 

 

12. EXW - Ex-Works: The seller fulfills his obligations by having the goods available for the buyer to pick up at his premises or another named place 

(i.e. factory, warehouse, etc.). Buyer bears all risk and costs starting when he picks up the products at the seller’s location until the products are 

delivered to his location. Seller has no obligation to load the goods or clear them for export. 

 

13. FAB – no definition provided 

 

14. FC - Free Carrier: In this type of transaction, the seller is responsible for arranging transportation, but he is acting at the risk and the expense of 

the buyer. Where in FOB the freight forwarder or carrier is the choice of the buyer, in FCA the seller chooses and works with the freight forwarder 

or the carrier. "Delivery" is accomplished at a predetermined port or destination point and the buyer is responsible for Insurance. 

 

15. FOB - Free on Board : One of the most commonly used-and misused-terms, FOB means that the shipper/seller uses his freight forwarder to 

move the merchandise to the port or designated point of origin. Though frequently used to describe inland movement of cargo, FOB specifically 

refers to ocean or inland waterway transportation of goods. "Delivery" is accomplished when the shipper/seller releases the goods to the buyer's 

forwarder. The buyer's responsibility for insurance and transportation begins at the same moment. 
 

 

Next you will have to choose the proper Type of Goods and Mode of Shipment.  See below screen. 

 

Type of goods: select the commodity you are shipping.  Example: vehicles choose ‘’87- Vehicles other than railway or 

tramway or Rolling-stock and parts and accessories there of’’.   

  

Mode of shipment:  select from the drop down menu and then hit Continue 



Guideline to Obtain an ENS 
 

January �	
� 

 

AES Inc. - 187 Mill Lane Suite 103 Mountainside, NJ 07092iFMC # 016058NiPHONE: (908) 436-2150iFAX: (908)368-8511  Page 4 

 

Next, select and fill in the details 

 

Enter Port of loading:    choose from drop down menu 

Port of discharge:  choose from drop down menu: Example: Tin Can Island  

Weight :     enter kilos as stated on the dock receipt or Bill of Lading 

Country of origin of goods: select United States 

Volume:     enter kilos as stated on the dock receipt or Bill of Lading 

Goods description:   select from the drop down menu the commodity you are shipping 

Value:     type the value of your cargo 

Currency:     Choose from drop down menu  ex: USD (US dollar) 

Notify party (full name, address, and phone number) 

Full description & goods:  

Payment methods:    select from the drop down menu 

 



Guideline to Obtain an ENS 
 

January �	
� 

 

AES Inc. - 187 Mill Lane Suite 103 Mountainside, NJ 07092iFMC # 016058NiPHONE: (908) 436-2150iFAX: (908)368-8511  Page 5 

 

Enter the number of unit(s) under 5T or over 5T  (T = tons) ~ 5T = 10,000 pounds 

 

Chassis number and vehicle brand:  Type the full VIN and year/make/model  

 

Then select Continue once all the details are filled in 

The last page will require the below information: 

 

Sea Freight: Type the ocean freight charge in: Freight Rate 

CAF: not used 

BAF: not used 

Surcharges: not used 

Currency: Choose from the drop down $-USD 

 

Then select Continue 

- Review your application 

o Once you confirm all the information is accurate, slick Submit 

 

Your application will then be processed and you will need to allow at least 24 hours before 

receiving your ENS number 

 

If you have any general questions or concerns about the process or regarding the status of 

your ENS number, please direct them to: 

Phone: +234 81 644 75 255 +234 70 626 70 554 + 234 81 000 99 857 

Email:  Support@CTN-Nigeria.com 

Skype: acdnigeria 


